Director of Finance

POSITION TITLE:

IEEE Section Director of Financial Activities
OVERVIEW:

IEEE Director of Financial Activities provides assistance and support to the Section Treasurer in the performance of his/her duties.  These duties include oversight of financial activities.  These duties include budgetary planning and projections and oversight of Chapter and Affinity Group financial activities.  
The usual term of office for the position of Director of Financial Activities is two years. 

(2 years appointed in June) 

Term of office begins in June until the end of May. 

ROLES:

· Serves as a member of the IEEE Section Executive Committee

· Assist the Treasurer to represent the Section at IEEE gatherings, particularly relating to Financial Activities 
· Upon request, represent the Section at Regional Committee Meetings and vote on Financial Activities related issues in of the best interest of IEEE

DESCRIPTION OF RESPONSIBILITES:

IEEE Director of Financial Activities is responsible will: 

· Treasurer’s adherence to policies and procedures

· Provide chapter oversight and recommends the establishment of self-funded chapters

· Attend Section Executive Committee (ExCom) meetings regularly for information and/or action.  

· Provide a regular report to the Section Executive Committee about the status of financial activities and programs in the Section.

· Work with the Section Treasurer to provide a regular report to the Section Executive Committee about the status of financial activities and programs in the Section.  
· With the approval of the Section Executive Committee, plan and execute training programs to address the technical and professional development of the membership with respect to financial matters.

· Assist the section with the analysis and resolution of educational funding issues.  
ESTIMATED TIME REQUIREMENTS:

Item

Correspondence –

As a Section officer, it is very important to check email messages on a regular basis.

2 – 4 hours per week - this number may vary depending on the number of members Chapters and/or activities within the Section

CONTACT:

IEEE Section Chair

If you have specific questions regarding the duties noted for this position, please contact your Section Chair or Section Advisor.
